
  

         

RESUMIX

The future is 
now



  

   What is 
RESUMIX?

• Automated candidate referral 
system

• Reads and extracts 
information from resumes

• Matches applicant skills to 
specific job requirements



  

   RESUMIX IS 
NOT...

• a substitute for candidate 
evaluation

• a “buzz word” search engine
• Resumix does not determine 

who is or who is not qualified 
for a job



  

PREPARING YOUR RESUME

• ARMY’S RESUME BUILDER is the 
preferred method. 

• Point and click w/drop down menus
• One process for resume and self-

nomination
• Customer-friendly with lots of aids
• More improvements on the horizon

• Other methods:
      Email to sc.resume@cpocscr.army.mil
      Hard-copy



  

Preparing your 
Resume

•  Army Resume Builder
   - http://www.cpol.army.mil

•  SC-CPOC Job Kit
   - http://cpolrhp.belvoir.army.mil/scr/

   - Under heading - EMPLOYMENT 
INFORMATION/Resumix



  

Submitting a 
Resume

• Use the Army’s Resume Builder located at 
www.cpol.army.mil

• E-mail
     -  To: sc.resume@cpocscr.army.mil 

-  Subject line should read: Resume 
     - Do not submit as an attachment. Cut and paste into body

     of E-mail

• Send via regular mail:

• No faxes



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Army’s Resume 
Builder



  

Submitting a Self 
Nomination

• Use Self nomination button located at the bottom of 
CPOL vacancy announcement

• E-mail

     -  To: selfnom@cpocscr.army.mil 
-  Subject line should read: Selfnom (followed by 
announcement number)

     - Do not submit as an attachment. Cut and paste into 
body
     of E-mail

• Fax to: 256-955-9130 or DSN 645-9130



  

   
SELF-NOMINATION 
FORM

cpol.army.mil

http://cpol.army.mil/


  

Applicant 
Notification

•ROAR 
(For vacancies that close on or before August 
14)

•ANSWER 
(For vacancies that close on or after August 15)

    



  

Manager 
Responsibilities

• Submit Request for Personnel Action (RPA)
• Identify special job requirements
• Review skills with CPAC
• Coordinate referral strategy with 

CPAC/CPOC 
 



  

Job Search 
Criteria

•Required Skills
- Job-related skills that an applicant MUST possess to 
successfully perform the duties of the position

•Desired Skills
- Additional job-related skills identified by 
management that will further enhance job 
performance, but are not required.

NOTE: All skills must be supported by the duties and 
responsibilities identified in the Position Description



  

      What’s New

• Centralization of CONUS Resumix 
databases

• ANSWER- Applicant Notification System 
Web-Enabled Response

• Web-based Referral System
• Standard Vacancy Announcement 

Numbering Convention
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CENTRAL RESUMIX DATABASE

Before
• Multiple locations
• Different procedures
• Inconsistent 

feedback to 
applicants

• Different 
supplemental 
requirements

• Applicant confusion 
with Resumix 
process

• Manual resume 
processing

After
• Single Army location
• One procedure for all
• New, enhanced 

feedback system
• Common 

supplemental forms
• Standardized 

processes and 
procedures

• Automated resume 
processing - virtually 
instant applicant 
notification
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        ANSWER
Applicant Notification System Web-
Enabled Response



  

FREQUENTLY ASKED 
QUESTIONS (FAQs)

Q. Am I required to submit a new resume to the 
Centralized Resumix Database if I already have a 
resume on file with the South Central CPOC or 
another CPOC?

A. The most recent resume processed into any of 
the CPOC’s will be the resume of record when 
the transition is complete. 

Q.  Why should I use the Army Resume Builder?

A.  The use of the Army Resume Builder ensures 
that your resume is developed in a uniform 
manner and conforms to the proper format for 
processing.



  

FREQUENTLY ASKED QUESTIONS 
(FAQs)

Q. What Happens if I lose my Password?

A. The Army’s Resume Builder and ANSWER use
the same ID and password.  Both applications
have a password retrieval feature.

Q. How many resumes may I have on file at one 
time?

A. There can only be one resume on file at any 
given time in the Centralized Resumix 
database. 



  

FREQUENTLY ASKED QUESTIONS 
(FAQs)

Q.  Is it necessary to send Supplemental Data
 with my resume? 

A.  Yes.  If you do not submit Supplemental Data,
or the Supplemental Data is incomplete, your
resume will not be processed.  

Q. Is the supplemental data sheet included in the
three-page limit of the length of my resume?

A.  No, the supplemental form is in addition to
the three-page limit of the resume.   



  

FREQUENTLY ASKED QUESTIONS 
(FAQs)

Q.  What if there is a system outage of the
Resumix database?

A.  Resumes will be put into a pending box to be
processed. When the system comes back up,
they will process into the database .

Q.  How will I know if there is a problem with my
resume or self-nomination?

A.  You will only receive an additional 
notification

if your resume or self-nomination cannot be
processed.



  

FREQUENTLY ASKED QUESTIONS (FAQs)

Q.  Will ROAR still be available to update 
my

resume?

A.  No, not after the centralization of 
Resumix. 

Resume updates may be made via the 
Army’s

Resume Builder.  
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